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MICROSOFT WORD || DESIGNING YOUR DOCUMENTSisatutorial book organized into a series of easy-
to-follow a-minute lessons. These well targeted |essons teach you in aminutes what other books of microsoft word
ii designing your documents might take hundreds of pagesto cover. Read online and save to your devices microsoft
word ii designing your documents PDF.

Who ThisBook IsFor:

The book MICROSOFT WORD |l DESIGNING YOUR DOCUMENTS s for experienced who want to learn
what’s different about MICROSOFT WORD Il DESIGNING YOUR DOCUMENTS, you will also find this book
useful.

MICROSOFT WORD Il DESIGNING YOUR DOCUMENT S book:

This book, by all means, please et people know. Amazon reviews of MICROSOFT WORD Il DESIGNING
YOUR DOCUMENTS books are one popular way to share your happiness (or lack of happiness), and you can
leave reviews on this MICROSOFT WORD Il DESIGNING YOUR DOCUMENTS book.

There' saso alink to errata there, which readers can use to let us know about typos, errors, and other problems with
the book. Reported errors will be visible on the page immediately, and we' [l confirm them after checking them out.
We can also fix erratain future printings of the book and on Safari, making for a better reader experience pretty
quickly.

We hope to keep this book updated for future mobile platforms, and will also incorporate suggestions and
complaints into future editions.

Copyright

All rights reserved. No part of this book shall be reproduced, stored in aretrieval system, or transmitted by any
means, €lectronic, mechanical, photocopying, recording, or otherwise, without written permission from the
publisher.

No patent liability is assumed with respect to the use of the information contained herein.

Although every precaution has been taken in the preparation of this book, the publisher and author assume no
responsibility for errors or omissions. Nor is any liability assumed for damages resulting from the use of the
information contained herein.

Trademarks

All terms mentioned in book of MICROSOFT WORD Il DESIGNING YOUR DOCUMENTS that are known
to be trademarks or service marks have been appropriately capitalized. Publishing cannot attest to the accuracy of
thisinformation. Use of aterm in this book should not be regarded as affecting the validity of any trademark or
service mark.

Warning and Disclaimer

Every effort has been made to make this book as complete and as accurate as possible, but no warranty or fitnessis
implied. Theinformation provided ison an "asis’ basis. The author and the publisher shall have neither liability
nor responsibility to any person or entity with respect to any loss or damages arising from the information
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contained in this book or from the use of the CD or programs accompanying it.

Bulk Sales

Publishing offers excellent discounts on book MICROSOFT WORD |1 DESIGNING YOUR DOCUMENTS
when ordered in quantity for bulk purchases or specia sales. For more information, please contact:

U.S. Corporate and Government Sales

1-800-382-3419

corpsal es@pearsontechgroup.com

For sales outside of the U.S., please contact:
International Sales

1-317-428-3341

internati onal @pearsontechgroup.com

Hear from Y ou!

Asthe reader of MICROSOFT WORD || DESIGNING YOUR DOCUMENTS book, you are our most important
critic and commentator. We value your opinion and want to know what we were doing right, what we could do
better, what areas youd like to see us publish in, and any other words of wisdom you are willing to pass our way.

As an associate publisher for Sams Publishing, | welcome your comments. Y ou can email or write me directly to
let me know what you did or did not like about this MICROSOFT WORD |1 DESIGNING YOUR
DOCUMENT S book—as well as what we can do to make our books better.

Please note that | cannot help you with technical problems related to the topic of this book. We do have a User
Services group, however, where | will forward specific technical questions related to the book.

When you write, please be sure to include this books title and author as well as your name, email address, and
phone number. | will carefully review your comments and share them with the author and editors who worked on
the book.
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